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Online Hostel Admission 

User Manual for Applicant/Student 

URL: - swayam.mahaonline.gov.in 

 

 



Type the URL  https://swayam.mahaonline.gov.in in the browser serch bar as marked below eg. Google 

chrome, Internet explorer,mozilla firefox etc and hit enter 

 

After hitting enter the below page will be displayed. This is the home page of online hostel admission 

portal.  

 

https://swayam.mahaonline.gov.in/


In the right side of the screen, Green color box is present which shows updates about the website to the 

students. Like the dates, Mandatory things etc.  

 

 

Registration is of two types,  

1. New student  

2. Renewal 

 

1. New student:- 
The student who is applying for the first time should use this option, new registration is 

of two types adhaar authentication based and non adhaar authentication based. For this 

user clicks on registration option shown on the home page below 

 

**Note: - in adhaar based authentication the adhaar number of student gets 

authenticated directly from adhaar server, to get benefit as the earliest use this 

option, students whose adhaar is authenticated will be given benefit.  



 

  
 

On clicking on the registration option the below screen opens 

1. Adhaar Based Registration: User updates his adhaar number in the below 
block, click anywhere on the screen system shows checkbox Adhaar based 

registration  

 

 



 

Clicking on adhaar based registration will send an otp to user's adhaar registered mobile number.  

 

User has to type the OTP on the screen in the otp box and click on verify OTP  

 

 

If the otp matches student details like name as per adhaar, Date of birth and gender will directly come 

from adhaar server and student will be authenticated students has to put his own mobile number and 

password so that updates are received.  

2. Non Adhaar Registration: Student  can register with this option also, if students adhaar number is 

not linked with his mobile number student will  use this option wherein student will update adhaar 

number , name as per adhaar , date of birth , Gender , mobile number and password he wish to have.  

 



***Student should keep the user id and password safe and should not 

lose it. 

 

On successful registration user creates login, through the logins user can login to the system. 

 

On successful login the below screen displays.  

Applicant has two options for application  

 1. Hostel 

 2. Swayam 

Applicant fills the application form as per his preference. 



 

Clicking on proceed with show the below screen.  

 

 

 

 

 

 



2. Renewal:-  
Students who have already applied for hostel admission last year should fill the application 

form as renewal any renewal student filling form in new will get rejected also he might block 

one eligible student form getting admission to hostel so please take care of this option 

 

Student should use his login id and password used last year to fill his renewal form. On login 

system shows the dashboard as below 

 

 
 

Student clicks on application menu below screen will be displayed click on proceed to filling 

renewal application form.   

 



The form will be displayed as below.  

 
 

All the previous year details will flow directly in the application form, user updates the required 

information and fills the form  

 

 
 

 

 

 

 

 



 

If the student is a provisional case student i.e. his result is awaited above Last Examination 

Details on application form he selects the below option i.e. ticks "is this a provisional case?" 

 

On selecting this option Last examination details will be hidden and he can proceed with filling 

his application form. This option is for only students whose result is awaited.  

 

 



On saving the application successfully applicant gets success message and notification on registered 

mobile number. 

Now applicant has to upload documents by clicking on upload documents button 

 

The below screen is visible, user attaches all the required documents. And saves his application form. 

***Note: - Please attach clear scan copies of original documents. 

 

 

 



To print application form user has to view form and at the end of the page and click on print 

 

 

Know your DBT status student login 

 

Clicking on this option will show the benefit amount that has been transferred to student. 

 

 



Adhaar authentication status (student login) 

This menu shows the adhar authentication status of the student, if adhaar is already authenticated keep 

it as it is.  

  

If adhaar is not authenticated system will ask do you want to authenticate this adhaar  

 

Clicking on do you want to authenticate this adhaar will show below screen.  

 

Clicking on OTP will send otp on adhaar linked mobile number by updating exact OTP details adhaar can 

be authenticated.  For biometric student will have to visit nearest citizen service center.  



Forgot Password:  

Using registered mobile number students can retrieve login password. He must enter registered 

mobile number and after clicking “Generate OTP” student will get OTP on registered mobile 

number. After getting OTP student have to enter it in the OTP text box. Student will be 

prompted to enter a new password in "New Password Text Box" and reenter it in "Confirm 

Password Text Box". New password will be set after click "Change Password". 

 

 

 


